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EFLMLabX -Tutorial




How to use it ?
How to apply ?




Follow the guides (users/offerers)

&+ SIGN UP ASUSER &4 SIGN UP AS OFFERER %) LOGIN

L N
EUROPEAN FEDERATION OF CLINICAL CHEMISTRY
AND LABORATORY MEDICINE

ABOUT NEWS BURSARIES GUIDES SEARCH PRACTICE CONTACT

Guides

CONTENT

Guides are created to help users and providers to use the EFLMLabX portal for the
: : 5 s » Guide for users
registration/application process.

Guide for offe id
There are two separate guides: one for users and one for offerers/providers, with specific 8 iGuiie for cFiaree:/providers

detailed instructions for each process.
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Laboratory Exchange Programme (EFLMLabX)

Welcome user

Search for your practice @

vy s myy—-—————— 0 T 2l trainees, professional specialists With presentation of your personal data and You can search, find and apply for open
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Sign up as a user

SIGN UP AS USER
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Laboratory Exchange Programme (EFLMLabX)

Welcome user

Search for your practice @

https://efimiabx.efim.eujen:ogin-modal-user lcome all trainees, professional specialists
p——

With presentation of your personal data and
:5 Start A @®E 6 | @ 4mMioosotOffice0.., ~ | | L@b-I5 (Jabis)

f'fa‘i EBM Agreement Form. ..
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You can search, find and apply for open
) EFLMLabX - exchang.., rﬂ Microsoft PowerPaint ...




Sign up as offerer

(in case you are both user and offerer, please use
different e-mail addresses)
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Laboratory Exchange Programme (EFLMLabX)

Welcome user

Search for your practice @

https: /efimiabx.efim.eu/en=login-modal-user RaiCURLCIIEES professional specialists With presentation of your personal data and You can search, find and apply for open
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Log-in as user/offerer
(to use right address/password!)




EUROPEAN FEDERATION OF CLINICAL CHEMISTRY
AND LABORATORY MEDICINE



Create your profile as user
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A Ao 07 Lo ARy
ABOUT NEWS BURSARIES GUIDES SEARCH PRACTICE CONTACT
My profile
Edit profile My favorites My applications
* Profile image should have minimum k * Your CV should have maximum 5MB
width of 850px and minimum height of * (.pdf, .docx, doc).
P

600px and size of

& Add/Change

photo ——
biography —

Institution

Display Name

First Name *

name ——

Email / Username * Phone * Employer, university *

jankicastanka@gmail.com +39 D6 12345678

I'm registered as

e Trainee
Speclalisant
Specialist

Password ( Fill it only when you want to change ) Confirm Password




Follow up/modify your profile

ABOUT NEWS BURSARIES GUIDES SEARCH PRACTICE CONTACT

Edit profile My favorites My applications

* You can find your
TH S favorite practice (you
have saved for later
application when you
searching for practice)

POSITION OPEN

My applications * Applications that you
There is no applications, for now. h ave a I re a d y m a d e



Login as an offerer/provider
(PLM)
(Laboratory/Institution)




Main page

Laboratory Exchange Programme (EFLMLabX)

Welcome user

Search for your practice &
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Create your profile as offerer

My profile

Edit profile Institution data Practices User applications Archived practices

i i Email / Username *
* Institution logo should have minimum /

width of 850px and minimum height of

L4 I n S e rt 600px and maximum size of 2MB (.gif, SPPmRRRIRCTaS

Jpg, .png).
institution

| O go Univerzitetni kliniéni

center Maribor

 Responsible s ——
CO n ta Ct > Evgenija Homsak evgenija.homsak@uke-mb.si

p e rS O n Password ( Fill it only when you want to change ) Confirm Password Biographical Information
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Create your profile as offerer

My proﬁle

® I n St it u t i O n ( I a b ) Edit profile Institution data Practices User applications Archived practices

address, data,

website
\ Name of laboratory institution Name of country

University Clinical Centre Maribor Slovenia

Leve I Of Name of EFLM related society Address of laboratory institution

H H H Slovenian Association for Clinical Chemistry and Laboratory Medicine Ljubljanska ulica 5, 2000 Maribor, Slovenija
Institution

1 Short presentation of the institution Find Address
(prim.sec.,terc) P EEE
[ ] [ ] ’
' - v qu =
o}

n
Ma

. ) ) - Vodni stolp
Faculty of Health Sciences, Secondary Medical and Cosmetic Schools in Satellite
Maribor and others. UKC Maribor works closely with other clinics in
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Create your practice

(One practice position is for one applicant only)

Edit profile Institution data Practices User applications Archived practices

/

Laboratory diagnostics of autoimphune L Al re a d y

diseases
~—— offered

(created)
practice

emptember 2018

& 1/Applications

Add new practice

o
EUROPEAN FEDERATION OF CLINICAL CHEMISTRY
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Status Short presentation of practice

® Position open ( please define or redefine practice start time )

Position closed (users can contact you only by active position )

Practice Title

* Select
P —— “Position open”
and fulfil the
SV data of practice

Period of time Training Fee
less than 1 month ® None

Choose the option- the topic for which the laboratory is willing to offer the practicalfeducation/training/research possibilities

Visiting laboratory organization... (visiting)
Offering the measurement method or systems skills ( PCR, GC-MS, LC-MS, ...)

Introducing specific field of diagnostics

Which topics of the specialist training can you provide

Critical care / emergency laboratory diagnostics

Point of Care Testing

Clinical chemistry

Haematology / blood transfusion (including cells, transfusion serology, coagulation and cellular immunology )

Methods

Automation- pre/analytical clinical chemistry systems

Chromatography

Save Changes e

Ay



How to become an official partner-
offerer of EFLM

e After you fulfil institution data, your application will be

automatically submitted to EFLM in order to activate
your position/practice.

e download the contract with EFLM (template of the

contract), sign and sent it back to EFLM as pdf on e-
mail.
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https://eflmlabx.eflm.eu/assets/images/upload/pdf/EFLMLabX_MoU_02.pdf
http://eflm.eu

Download the contract

Guide for offerers /providers

CONTENT

How to apply to become an offerer/provider of practice(s):
=  Guide for users

= Sign up as Offerer (top right button): you will be asked to enter the name of your

»  Guide for offerers /providers

institution/laboratory and a name of a contact person that will be used in any future

correspondence).

+ Username and password will be generated and sent you by e-mail. .
* Linkto the

¢ You should create/fill-up the institution data

contract
template

How to create your institutional profile:

* Login as Offerer and select “Institution data”
e Fill in the required information about your j ution (Institution data) and the responsible contact

person and offered practice (bu ractices”).

After you fullfil instj
EFLM in oy
(template of the contract), sign and sent it back to EFLM as pdf on e-mail.

n data, your application will be automatically submitted to
0 activate your position. Please download the contract with EFLM

AND LABORATORY MEDICINE




Memorandum

of agreement

between PLM
and EFLM

To become a trustable
partner of the project !
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Memorandum of Agreement
batwesn

European Federation of Clinical Chemistry and Laboratory (EFLM)
and

University Clinical Centre Maribor, Department for laboratory diagnostics
Institution/Laboratony

&% & partner in a project EFLMLabX.

Subject of agreement

This document has been preparad to define a collaborative working relationship between European Federation
of Clinical Chemistry and Laboratory Madicine (EFLM) and Institution/Laboratory in a EFLMLabX project of
Exchanging practice, as a provider/offarer of professional practice in a fisld of Laboratory Madicing (LM).
The organizations enter into this agreement to foster their cooperation in organizing practical education’
training/research possibilities in clinical chemistry and laboratory medicine.

In furtherance of their mutual interest in coninuous professional developmeant in laboratory madicine, the two
organizations agreo as follows:

The role of Institution/Laboratory as a partner during the period of this Agreement

Inctitution/Laboratory as a partnar in thiz project will participate to education of professionals (trainess,
specialists) in a field of LM, particularty with offering practical knowledga/skills infof different diagnostics field,
mathods or visiting laboratory.
= Partner is responsible to provida/effer the information of the practice, that will be offerad through
website EFLMLabX with application as “offerer™ during all time of valid agreement.
+ Partner is responsible for updating its Institution/Laboratory/contact profile and all active practics in
itz profile on web-site of EFLMLabX
+ Az g provider of practice/practical knowledga in a fisld of LM, it should be responsible for organizing
the practical education/training/ressarch:
- according to professional sthics, with appropriate experienced mantors,
- in English (as official languags),
- training objectives/outcomes and providing Certificate of attendance
+ |nzstitution/Laboratory as a partner has not any financial obligation to EFLM

The role of EFLM during the period of this Agreement
EFLM have responsibility to promote the Institution/Laboratory as provider and partner of EFLMLabX using
EFLM website and enabla/provide direct contacts with potential applicants as usurers of practice.

EFLM is not responsible for the quality or organisation of practical education/training/research, provided
by partner Institution/Laboratory or for communication bstween partners/providers and applicants for the
offarad practice.

Duration of agreement

This Memorandum will be valid until cne or both of partners will not make the statement on withdrawal of
cooperation from reascnable reasens (failure to comply with the obligations under the contract).

Memorandum ig signed from President of EFLM, Director and responsible person of Institution/Laboratory.

Presidant of EFLM Diractor of Instiution/Laboratony FRasponsibke person fior EFLMLa0X
project from Instifuton/Laboratory




Evaluation of the Offerer’s relevance :
(made by the EFLM Profession Committee)

The C-P of EFLM evaluate and confirm
their application

Criteria: according to area of education
(methods, research , a specific area

of diagnostics, special analitical systems)
that the institution/lab would offer.

* Sign the contract (MoU) of cooperation with EFLM

» After the contract is signed/confirmed the Offerer/practice will appear
on the EFLMLabX website searching menu




Information on the applicants

Edit profile Institution data Practices User applications Archived practices
Laboratory diagnostics of autoimmune n
diseases NAME of applicant

Employer, university: Registered as: Specialist

: 522 Ema MAIL.COM
Semptember 2018 _

& 1 Applications

e chosen —

Application message CV
.
a p p I I Ca n t | am an assistant professor at Bulent Ecevit University Faculty of Yes ( CV was included
Medicine, Biochemistry Department, Zonguldak, Turkey. | teach a as attachment in
variety lesson to students of medicine faculty. At the same time, I'm application mail )

If there are several applicants for one practice, you have to choose one -
by clicking on one applicants (button to confirm)

the others will automatically get an e-mail of non-acceptance, or you can
contact them by e-mail to reschedule the practice later during the year.




After finishing practice

e (Click on button to obtain the certificate

* Practice automatically transfered to Archi

. . \ . .
* create a new position with the hew available e and confirm

it as “Positionopen”.

Edit profile Institution data Practices User applications Archived practices
Laboratory diagnostics of autoimmune
diseases NAME of applicant
Employer, university: Registered as: Specialist

MAIL.COM
Semptember 2018 _

& 1 Applications

Application message CVv
| am an assistant professor at Bulent Ecevit University Faculty of Yes ( CV was included
Medicine, Biochemistry Department, Zonguldak, Turkey. | teach a as attachment in

variety lesson to students of medicine faculty. At the same time, I'm application mail )
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L : CERTIFICATE
After finishing the OF AT ENDANGE
practice:

EFLMLabX

The European Federation of Clinical Chemistry

Pa rt I C I p ants get and Laboratory Medicine certifies that
CERTIFICATE OF Name Surname

has successfully passed the EFLMLabX training

Title of the practice/educational training
ATTENDA NCE by provider/Institution/Laboratory

and gain training objectives/outcomes:

The practice was evaluated with CPD EFLM points.

In preparation/future task

Date:

Mame and signature of responsible mentor
o

EUROPEAN FEDERATION OF CLINICAL CHEMISTRY
AND LABORATORY MEDICINE
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hoose the right practice
key words (drop-down menu))

-

&4+ SIGNUPASUSER @4 SIGN UP AS OFFERER #) LOGIN
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COUNTRY (ANY) INSTITUTION (ANY) TYPE OF PRACTICE (ANY) @E \ Q. SEARCH '
I

i | FIELD OF DIAGNOSTICS (.. PERIOD OF TIME (ANY) METHOD (ANY) SUB METHOD (ANY) LS
= |

J
1 - "

Laboratory Exchange Programme (EFLMLabX)

Welcome user

Search for your practice

We welcome all trainees, professional specialists With presentation o Ir personal data and CV You can search, find and apply for open training
to join EFLMLabX v se ] ) anc you will be able to apply for open training position by dropdown menu

apply for traini rch possibilities position and get the contact with potential

in a different Laborat: nstitutions of EFLM offerer of practice in Laboratory Medicine.

count

Search For Practices




By Countries

) Y [ . om Wl

&+ SIGNUP ASUSER @&+ SIGN UP ASOFFERER %) LOGIN
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COUNTRY (ANY) INSTITUTION (ANY) TYPE OF PRACTICE (A... I '

| PERIOD OF TIME (ANY) METHOD (ANY) SUB METHOD (ANY)

Country (any)
Belgium
Croatia
Czech Republic

France

Welcome user

Search for your practice

EUROPEAN FEDERATION OF CLINICAL CHEMISTRY
AND LABORATORY MEDICINE



By Institution /laboratories
e " ) ) L.f:

| UP ASUSER &4 SIGN UP AS OFFERER %) LOGIN
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COUNTRY (ANY) INSTITUTION (ANY)

Centro Hospitalar de Sao
Joao; Servico de Patologia
Clinica

Cliniques Universitaires

Saint Luc

Laboratory Exc me (EFLMLabX)

Department of Laboratory
Medicine, Collegium

Welcome user

Search for your practice
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By Type of practice

&4 SIGNUP ASUSER @4 SIGN UP AS OFFERER #] LOGIN
=E~—_L_M

EUROPEAN FEDERATION OF CLINICAL CHEMISTRY I — y
COUNTRY (ANY) INSTITUTION (ANY) TYPE OF PRACTICE (A... ’ @ m

AND LASORATORY MEDICINE
FIELD OF DIAGNOSTIC... PERIOD OF TIME (ANY) I SUB METHOD (ANY) l

= ] —— -
Type of practice (any) 4 .

—

anlll W ”
Visiting laboratory
organization...

Offering the measurement

Laboratory Exchange Progra bt b X)

Introducing specific field of

Welcome user

Search for your practice

EUROPEAN FEDERATION OF CLINICAL CHEMISTRY
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By F|eId of LM dlagnostlcs

&4+ SIGNUP ASUSER &4+ SIGN UP AS OFFERER %) LOGIN

] W

COUNTRY (ANY) INSTITUTION (ANY) TYPE OF PRACTICE (A... (o) m

FIELD OF DIAGNOSTIC... PERIOD OF TIME (ANY) METHOD (ANY) SUB METHOD (ANY)

.a‘ .\ ‘ » B ":A/ “ ::

Field of diagnostics (any)

Critical care / emergency

laboratory diagnostics

ange Programme (EFLMLabX)

Point of Care Testing

Clinical chemistry

Welcome user I

Search for your practice ¢
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By Period of time

&4+ SIGNUPASUSER &+ SIGN UP ASOFFERER ) LOGIN

EUROPEAN FEDERATION OF CUNICAL CHEMISTRY
AND LABORATORY MEDICINE

COUNTRY (ANY) INSTITUTION (ANY) TYPE OF PRACTICE (A...

FIELD OF DIAGNOSTIC... PERIOD OF TIME (ANY) METHOD (ANY) SUB METHOD (ANY)
Field of diagnostics (any)

Period of time (any)
less than 1 month
Laboratory Exch siss me (EFLMLabX)
up to 6 months

up to 1 year

Welcome user

Search for your practice
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By Method
)_ ) L = iR

. il
2 .“."/ ; |
&4 SIGNUP ASUSER &4 SIGN UP AS OFFERER #) LOGIN
EUROPEAN FEDERATION OF CLINICAL CNE’NISTRV —— L)
AND LABORATORY MEDICINE ~

COUNTRY (ANY) INSTITUTION (ANY) TYPE OF PRACTICE (A... ’ @ m

- \ . 5 13
FIELD OF DIAGNOSTIC... PERIOD OF TIME (ANY) METHOD (ANY) SUB METHOD (ANY) 1=

. , | = ] ——
e 3 !
e —— v
LSS 3 : el
1] I 28 i

Method (any)

Automation- pre/analytical

clinical chemistry systems

Laboratory Exchange Progra abX)

Chromatography

Electrophoresis

Welcome user P

Search for your practice

EUROPEAN FEDERATION OF CLINICAL CHEMISTRY
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By Sub method (analytlcal system)
Pediiben )Y [ . - W

&4 SIGNUP ASUSER &4 SIGN UP AS OFFERER =) LOGI
EUROPEAN FFDFRAWOPj OF CL INICA‘l CHF:MISTRY
COUNTRY (ANY) INSTITUTION (ANY) TYPE OF PRACTICE (A... ©1F Q SEARCH |
{ p 1 E [
FIELD OF DIAGNOSTIC... PERIOD OF TIME (ANY) AUTOMATION- PRE/AN...  SUB METHOD (ANY)

|
V ’> ‘ | Sub method (any)
Abbott

Laboratory Exchange Programme (EFLM L Eaiiaaes

Beckman Coulter

Roche
Welcome user

Search for your practice ¢

EUROPEAN FEDERATION OF CLINICAL CHEMISTRY
AND LABORATORY MEDICINE



You find all open positions — practices
(if you choose ,,any” in all searching keys)

Search practice

\Kl

A zAci

UKC

MARIBOR

Univerzitetni klinicni
center Maribor
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University Hospital Center Zagreb, Department of Laboratory FINGYOURPRACTICE

Diagnostics

Meet the (local) expert Country (any)
Start time: September 2018 Training Fee: None

Status: Position open Accommodation: Institution (any)

University premises - limited amount

Type of practice (any)

Field of diagnostics (any)
University Clinical Centre Maribor
Period of time (any)
Laboratory diagnostics of autoimmune diseases
Start time: Semptember 2018 Training Fee: None Method (any)
Status: Position open Accommodation:
Yes, student hostel, hotel, additional information by &
Sub method (any)

SEARCH




After choosing: —

HOSPITAL UNIVERSITARIO LA PAZ

Pariod of tme (any)

l"n Hoepital Universitar  =caroeme:May 2018 Training Fee. None
La paz bk bt Szamiz: Poziion ope Accoonmedsticn: Several hotels neacby

. _ Bl oo
- informations about

institution, practice),\

Mathod (any)

Antonio Buno Soto
Coneact emal Mezzege

— antonio.buno@salud.madrid.org

- application possibility -« - .

Tertiary care

™

- direct connection |
(e-mail with offerer-lab)

- possibility:

Period of time ez than 1 month

add to favorites S

Fleld of diagnostics

=—L_MN
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After application:

After application for particularly practice

position, the data of applicant will be

automatically transferred to

offerer & applicant (user)

Waiting for the approval from the Offerer
Contract between Offerer and user

(depends on their cooperation agreement)

Application fee to pay (if any) :

= have to be specified from host PLM
institution

=~—L_M
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 Through EFLM website, after announcement
 Through EFLMLabX website
* To fullfil the application form




Datoteka ejanje Pogled godo a azname Orodja Pomo

Z & ErLmLabx x

‘,’l & l () & htips://efimlabx.efim.eu/en/page bursaries c | l Q 1skanje

&4 SIGN UP ASUSER g SIGN UP AS OFF

E~L_M

EURCPEAN FEDERATION OF CLINCAL CHEMISTRY
o ABOUT NEWS BURSARIES GUIDES SEARCH PRACTICE

Providing the continuous support from IVD companies, EFLM can establish a bursary programme
addressed to Young Scientists covering the travel and a monthly fee for the accommodation and
daily subsistence. Available bursaries will be announced on the EFLM website www.eflm.eu under the

section “Bursaries”

=EE~—L_~M NEED MORE INFO?
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Application form

‘— ‘_ ' M Bursary application form to attend Documents to attach to this application:

EFLMLabX projects in 2020 1. Document proving the membership to the EFLM National Society
EUROPEAN FEDERATION OF CLINICAL CHEMISTRY 4 S y s
AND LABORATORY MEDICINE to be submitted to: silvia.cattaneo@efim.eu 2. EFLM Academy's certificate
3. Supporting letter from the head of your department/laboratory
4. Letter of acceptance from the hosting EELMJ.ahX.institution

Please send this form as DOC or PDF file (no jpg or other formats)

PERSONAL INFORMATION

Name and Surname:

Date of birth: 2

Place of birth: Elease note:

Citizenship:

Permanent address: The bursary will be transferred after the training period upon presentation of the claim on
Job Address: an EFLM appropriate form provided by the EFLM Office.

Telephone:

e-mail: The bursary will cover up to Eur 1.500:

e the travel (the related receipt has to be submitted to EFLM for reimbursment).
| hereby declare to be:

« Member of the EFLM Academy Selected recipients are requested to keep claims as low as possible, using the most
« Member of the EFLM National Society: economical way of travel. Business/First Class tickets will not be reimbursed. If a person travels
(please indicate the name of the National Society) Business, First Class or use an Open Ticket, an estimation of the ticket in economy will be
reimbursed. Traveling by own car will be paid at € 0.30 per km (however, in this case the total

First time applicant: o YES anNo amount cannot be higher than the same route by plane).

Peri . g « the accommodation (the related receipt has to be submitted to EFLM for reimbursment).
eriod of your exchanging practice:

O 1 week Selected recipients are requested to find a reasonable solution c/o a University Campus,
O >1 week to 1 month AirB&B, flat rental, or up to a 3-star hotel). 4 and 5-star hotel will not be reimbursed.
O >1 month

e adaily fixed allowance of Eur 25 per day.
EELMI.ahX hosting institution:

Selected recipients will be requested to write an account of their experience for the EFLM
Newsletter «kEuroLabNews».

Motivation statement (up to 300 words):
Please indicate the reason for participating (main objectives, expose the most appropriate option):
visiting/exchanging experiences
implementation new analytic method in working place
implementation new field of diagnostics in the working place
common research /project
and the expectations from this experience (which benefits for your local laboratory)

=—L_MN
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Important

The bursary will be transferred after the training period upon
presentation of the claim on an EFLM appropriate form
provided by the EFLM Office.

The bursary will cover up to Eur 1.500:
— the travel

— the accommodation.

— a daily fixed allowance of Eur 25 per day.

Selected recipients will be requested to write an account of
their experience for the EFLM Newsletter «EuroLabNews».
ES—L_M
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